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At the American Battery Technology Company (ABTC), our innovative,  

dedicated, and caring team members are at the heart of what drives our 

company forward. Every day, we seek to find sustainable energy solutions 

in an integral way that supports human, environmental, and profitable 

growth. Our vision reflects what we do. Our mission is how we do it.  And 

our values are the guiding principles in how we conduct  

ourselves and our business.   

Our ABTC Values are directly reflected in our Code of Conduct which 

serves as our foundation for how we treat one another, others we interact 

with on behalf of the company, and our environment. It helps to empower 

everyone who works on Team ABTC to understand the responsibilities we 

have  and the high standard to which we hold ourselves.   

While it does not cover every situation our team members may face in their 

daily work, our Code of Conduct provides guidance as to how to act in  

accordance with our values, internal policies, and external laws.  Our Code 

of Conduct is a living document that holds meaning based on actions and 

decisions made each day by every member of our team.  

We are committed to creating and elevating an employee driven culture of 

integrity, honestly, and accountability.   

MESSAGE FROM  
ABTC LEADERSHIP

Ryan Melsert, CEO/CTO
American Battery Technology Company

Ryan Melsert
CEO/CTO
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Our Mission 

American Battery Technology Company 
(ABTC) provides technical development and 
commercialization of domestic, sustainable 
sourcing of critical battery materials 
through lithium-ion battery recycling and 
battery metal extraction technologies for 
use in batteries that power electric cars, 
grid storage applications, and consumer 
electronics and tools.
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Powering 
the Future of 
Sustainble Energy. 

We do the right thing, the right way.      
Our collective character drives how we treat others, how we make ethical  
decisions, and how we move forward as a responsible, world-bettering  
company. We make honesty and transparency our routine with a focus on 
safety, quality, and accountability.
 

We work hard and play nice.                                            
We embrace the big challenges, facing them head-on by rolling up our 
sleeves and getting to work, with individual contributions powering team  
collaboration for the greatest results.
 

We care.                           
We are champions of each other, our shareholders, our customers, and our 
communities. Embracing differences and curiosity, we value authenticity,  
mutual respect, openness, and inclusion. We’re all on the same team: team 
human.
 

We leave things better than we 
found them.
We are forward thinkers and doers, seeking innovative ways to solve problems 
and challenge the status quo to better the world now so future generations 
can thrive.O
ur

 V
al

ue
s TEAM ABTC
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We Do The Right Thing, The Right 
Way.
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We Do The Right 
Thing, The Right 
Way.

Our team’s character drives 
how we treat others, how we 
make ethical decisions, and 
how we move forward as a 
responsible, world-bettering 
company. We make honesty 
and transparency our routine 
with a focus on safety,  
quality, and accountability.
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As an integral member of our team, each employee is expected to accept certain responsibilities and exhibit a high degree 

of personal integrity and professionalism at all times. ABTC encourages employees to be good stewards and be innovative 

to make a positive difference. Employees are required to treat each other, customers, clients, vendors, and members of the 

public with courtesy and respect. Conduct that may be disruptive, unproductive, unethical, or illegal will not be tolerated. 

Though it is not possible to provide a list of every possible act that may violate this policy, the following are examples of 

conduct that is grounds for discipline, up to and including termination: 

• Dishonesty or fraud 

• Theft, attempted theft, or other criminal acts

• Removing company or customer property or information from the premises without authorization

• Using or abusing company time, property, materials, or equipment without authorization 

• Inadequate time keeping timekeeping; falsifying of or tampering with records

• Reporting to work under the influence of alcohol or illegal drugs 

• Using, possessing, or distributing illegal drugs on company property 

• Neglect of job duties 

• Violating safety or health rules or practices or conduct that creates a hazard

• Illegal harassment or discriminatio

• Workplace violence 

• Rude, discourteous or offensive conduct towards customers, clients, coworkers, or others 

• Violating or abusing the company’s policies 

• Derogatory racial, ethnic, religious or sexual remarks, or gestures 

 

Other conduct that adversely affects job performance may also be grounds for disciplinary action. If performance, work 

habits, overall attitude, conduct or demeanor becomes unsatisfactory in ABTC’s judgment, employees may be subject to 

disciplinary action, up to and including termination. 

RESOURCE: section 7.2 and 7.7 of the ABTC Employee Handbook.

ABTC Standards 
of Conduct 

We Do The Right Thing, The Right 
Way.
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Our culture fosters an environment of open and honest 

communication. Every employee should feel comfortable 

seeking guidance and raising issues or concerns. Any 

employees who sees or suspects any misconduct, speak 

up – even when it’s difficult. If an employee speaks up, 

they will not be ignored.  

If an employee has knowledge of, or a concern of, illegal 

or dishonest fraudulent activity, the employee is to  

contact his/her immediate supervisor or the HR Director.  

We encourage and expect employees to speak up  

immediately if employees are aware of any possible violation 

of our Code of Conduct, Employee Handbook, Company policy 

or external law, rule or regulation to prevent future  

misconduct. Our Company policies do not restrict anyone 

from reporting any potential violation of laws or regulations to 

relevant government authorities.  

We look into and investigate all reported concerns. Anyone 

who knowingly makes a false complaint, threatens others or 

maliciously damages another person’s reputation will be  

subject to disciplinary action, up to and including termination. 

 

We respond immediately to reports. If we find violations of 

laws, regulations, policies, or our Code of Conduct, we will act 

promptly. We will make changes so that similar problems do 

not happen again. 

RESOURCE: Sections 5.2, 5.4, 7.2, 7.5, and 7.7 of the ABTC Employee 
Handbook – Whistleblower Policy.

Speak Up  
Listen Up 
Follow Up

We Do The Right Thing, The Right 
Way.

10



We strictly prohibit any form of retaliation against any employee who 

speaks up or reports information in good faith. Anyone who retaliates 

against someone who speaks up will be subject to disciplinary action, up 

to and including termination. 

We know it takes courage to report concerns. We take claims of  

retaliation seriously. Allegations of retaliation will be investigated, and 

appropriate action taken while preserving confidentiality and protection 

of the claimant to the fullest extent possible. A timely resolution of each 

complaint shall be reached and communicated to the parties involved.  

If an investigation confirms misconduct has occurred, ABTC will take 

immediate, appropriate, corrective action, including discipline, up to and 

including termination. No reprisal, retaliation, or other adverse action 

shall be taken against an employee for making a complaint or report 

of discrimination or harassment or for assisting in the investigation of 

any such complaint or report. Any suspected retaliation or intimidation 

should be reported immediately to one of the persons identified below. 

If an employee has been subjected to or has witnessed unlawful  

discrimination, including sexual or other forms of unlawful harassment, 

or other inappropriate conduct, ABTC encourages and requests that  

incidents are reported to immediate supervisors, or department  

manager, the HR Director, or any member of management with which 

they feel comfortable bringing such concern. 

RESOURCE: Section 7.2, 7.6, and 7.7 of the ABTC Employee Handbook – 
Anti-Corruption.

Zero Tolerance 
for Retaliation

We Do The Right Thing, The Right 
Way.
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ABTC expects all employees to conduct themselves and company business in a manner that reflects the highest standards 

of ethical conduct and in accordance with all federal, state, and local laws and regulations.  

 

A “conflict of interest” can arise when employees’ personal interests or relationships interfere with their commitment to 

ABTC.   

 If a situation arises in which there is a potential conflict of interest, employees should discuss this with a manager, HR  

Director, or Legal Counsel for advice and guidance on how to proceed. Often conflicts can be easily avoided or addressed if 

they are promptly disclosed.  The list below suggests some of the types of activities that indicate improper behavior,  

violation of personal integrity, or unacceptable ethics:  

• Simultaneous employment by another firm that is a competitor of or supplier to ABTC  

• Carrying on company business with a firm in which the employee, or a close relative of the employee, has a substantial 

ownership or interest  

• Holding a substantial interest in, or participating in the management of, a firm to which the company makes sales or 

from which it makes purchases  

• Borrowing money from customers or firms, other than recognized loan institutions, from which the company buys  

services, materials, equipment, or supplies

• Accepting substantial gifts or excessive entertainment from an outside organization or agency  

• Speculating or dealing in materials, equipment, supplies, services, or property purchased by the company 

• Participating in civic or professional organization activities in a manner that divulges confidential company information;

• Misusing privileged information or revealing confidential data to outsiders  

• Using one’s position in the company or knowledge of its affairs for personal gains 

• Engaging in practices or procedures that violate antitrust laws, commercial bribery laws, copyright laws, discrimination 

laws, campaign contribution laws, or other laws regulating the conduct of company business

RESOURCE: Section 7.8 of the ABTC Employee Handbook – Conflicts of Interest.  

Conflicts of Interest

We Do The Right Thing, The Right 
Way.
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Each country in which ABTC operates has restrictions 

on political contributions or activities by companies. We 

encourage employees to consult with our Legal Counsel to 

ensure strict compliance with applicable laws. In  

addition, our Legal Counsel must approve any  

contributions or activities on behalf of the company or that 

use company funds or resources. United States laws also 

may prohibit political contributions in other countries. 

Communicating the company’s position on matters of 

policy to government employees and officials can make an 

employee and the company subject to applicable advocacy 

laws. Many local, state, and national governments require 

registration of political advocates, or “lobbyists,” with 

significant penalties for non-compliance. The definition 

of a political advocate varies by location but may include 

almost any interaction with government officials for a  

business purpose. Employees should consult with our 

Legal Counsel prior to conducting business with  

government officials to determine if they must be  

registered, or if a need exists to engage political activities.  

 

 
RESOURCE: Section 7.8.1 of the ABTC Employee Handbook 
– Political Contributions or Activities.  

Political 
Contributions 
and Activities 

We Do The Right Thing, The Right 
Way.

Gifts, 
Hospitality,  
and Donations  
At ABTC, we act responsibly in how we exchange gifts,  

entertain, and handle business payments and conduct 

business across borders. We are committed to  

strengthening all our relationships with our suppliers and 

other business associates. 

We do not encourage giving or receiving gifts, even where 

the gift is otherwise perceived to be in the company’s  

interest. All excessive gifts, hospitality and donations should 

be discussed with management and Legal Counsel prior to 

purchase.   

 

RESOURCE: Section 10.7 of the ABTC Employee Handbook – 
Anti-Kickback Policy.  
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Federal and state Anti-Kickback Laws can vary dramatically from state to state and within the various enforcement agencies. 

Generally, Anti-Kickback Laws prohibit: 

• ABTC from paying or giving anything of value to other businesses, government agencies, or their employees to refer  

customers to ABTC.

• Other businesses from paying or giving anything of value to ABTC or its employees to encourage or cause clients or  

customers to use the products or services of those businesses. 

A violation of Anti-Kickback Laws may subject ABTC, involved employees, and other involved parties to substantial penalties, 

including imprisonment, fines, and other sanctions. Employees of ABTC should not offer or give anything to a business in  

return for the referral of a contract or customer to ABTC, except as otherwise permitted by this policy. Such kickbacks  

include, for example: 

• Money, gift cards, or coupons 

• Free or discounted products or services  

• Gifts or charitable donations 

• Promotional activities 

• Free marketing or advertisement 

• Free meals, tickets & entertainment

• Paying for goods or services in an amount that exceeds the fair market value of the goods/services

• Anything else of value 

Excessive customer discounts, gift cards, or coupons: employees must not offer or provide anything to stakeholders, clients 

or customers to cause them to obtain services from ABTC unless prior written approval is obtained by our Legal Counsel. 

This includes: 

• Money, gift cards, or coupons; 

• Free or discounted products or services;  

• Gifts or charitable donations;  

• Free meals, tickets, and entertainment; and

• Anything else of value.

 Employees negotiating these or similar business arrangements must consult with our Legal Counsel. 

 RESOURCE: Section 10.7 of the ABTC Employee Handbook – Anti-Kickback Policy.  

Anti-Kickback Policy

We Do The Right Thing, The Right 
Way.
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While working for ABTC, employees may be aware of material  

information about the company or another company before it has been 

announced to the public. Anyone who has knowledge of material  

nonpublic information may be considered an “insider” for purposes of 

the federal securities laws prohibiting insider trading. Employees are 

also prohibited from sharing material non-public information, or  

communicate, “tip”, or disclose material nonpublic information to 

outsiders so that they may trade in securities of the company based on 

that information. 

To prevent even the appearance of improper insider trading or tipping, 

the company has adopted this Insider Trading Policy (“Policy”) for 

employees and their family members, as well as for others who have 

access to information through business relationships with the  

company. The consequences of prohibited insider trading or tipping 

can be severe. Violation of this Policy may result in disciplinary action 

by the company up to and including termination for cause. Moreover, 

persons violating insider trading or tipping rules may be required to:  

• Disgorge the profit made or the loss by the trading, whether  

received by the insider or someone receiving a tip  

• Pay significant civil penalties

• Pay a criminal penalty and serve time in jail  

In addition to individual sanctions, ABTC may also be required to pay 

civil or criminal penalties. 

 
RESOURCE: Section 12.8 of the ABTC Employee Handbook – Insider 
Trading. 

Insider Trading

We Do The Right Thing, The Right 
Way.
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The protection of confidential business information and trade 

secrets is vital to the interests and success of ABTC.  

Confidential information is any and all information disclosed 

to or known by an employee because of employment with the 

company that is not generally known to people outside the 

company about its business. As part of their job, employees 

may acquire certain information about ABTC, its customers 

or other third parties that is confidential, non-public and/or 

proprietary. Employees should assume this information is 

confidential and non-public unless the company has  

publicly released the information. This information can also 

be referred to as “highly restricted.”  

Always take reasonable and necessary precautions to protect 

any confidential information. Employees must only share 

confidential information on a need-to-know basis, even with 

people inside the company. Any employee who improperly 

uses or discloses trade secrets or confidential business 

information will be subject to disciplinary action up to and 

including termination of employment and legal action, even 

if the employee does not actually benefit from the disclosed 

information.  

Employees have a duty to protect our confidential information. 

This responsibility continues after each employee’s  

relationship with the company ends. 

 
RESOURCE: Sections 7.9, 10.3, and 12.8 of the ABTC Employee 
Handbook – Confidential Information. 

Confidential 
Information

We Do The Right Thing, The Right 
Way.

Uphold the 
Law 
ABTC’s commitment to integrity begins with complying 

with laws, rules, and regulations where we do business. 

Further, each of us must understand the company  

policies, laws, rules, and regulations that apply to our  

specific roles. If we are unsure of whether a contemplated 

action is permitted by law or ABTC policy, employees 

should seek advice from the HR Department and our 

Legal Counsel. 

ABTC is responsible for preventing violations of law and 

for speaking up if we see possible violations.  

RESOURCE: Section 5.4 of the ABTC Employee Handbook 
– Uphold the Law. 
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When conducting business with a country’s govern-

ment, employees must understand the rules by which 

it operates. Some governments heavily restrict gifts or 

meals that their officials can accept and heavily  

penalize companies that do not comply. Providing even 

small gifts or inexpensive meals to government officials 

may be improper or illegal and can easily be perceived 

as bribes or kickbacks, even if not intended to influence 

a particular action. Legal exceptions may exist, but  

employees should always first review any anticipated 

payments to government officials with our Legal  

Counsel.  

RESOURCE: Section 10.5 of the ABTC Employee  
Handbook – Relationships with Government Officials.  

Government 
Relations

We Do The Right Thing, The Right 
Way.

Public 
Relations
ABTC wants to ensure that the company presents an  

accurate and complete description of all business activities. 

We build our reputation and credibility when we tell our story 

consistently and facutally.  

  

ABTC has designated spokespeople who manage all  

communications with key external stakeholders, such as 

company shareholders and the media. Only approved  

individuals speak in official capcity on behalf of the company 

to shareholders, journalists, research analysts,  

government, or law officials, or other designated outside 

parties. We strive to anticipate and manage all situations to 

reduce disruption to business, ensure consistency, and main-

tain and enhance our reputation. 

Our social media guidelines cover using social media to 

post information, comment, or exchange ideas related to the 

company or our business. Social media activity can include 

original posts, comments on someone else’s post, re-posts, 

likes and emojis on someone else’s posts, and private or  

public messages. When employees use social media to post 

information, comment, and exchange ideas related to the 

company or its business, they are individually responsible for 

the content.  

RESOURE: Section 12.9 of the ABTC Employee Handbook – 
Social Media Policy and the ABTC Disclosure Policy. 
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Proper recordkeeping allows employees to store, locate, and dispose of company records in a manner that meets business 

needs and legal requirements. Employees shall manage ABTC records in accordance with this policy. 

 

Records can be official records or unofficial records.  Official records are records that are subject to a regulatory record-

keeping requirement or are necessary for the operation of the business.   

Records are any recorded information that is created, received, or maintained by employees. Records may be in any form 

or medium such as hard copies, electronic files, emails, faxes, voicemails, drawings, graphs, charts, photographs, audio or 

video recordings, or other forms of recorded data. Examples of official records are company policies and procedures,  

originally signed contracts, operational reports and directives, personnel records, and training materials. 

Unofficial records are all records that are not official records. Examples are duplicate records in any media, draft records, 

including working copies, and copies of reference or informational materials. 

Employees should maintain the confidentiality and security of records based on the sensitivity of the records according to 

ABTC’s policies. 

Official records should be filed and maintained so that they can be retrieved only by authorized employees. 

Employees should retain a record only as long as it is needed for business or legal reasons. A record is eligible for disposal 

after its retention period has passed and if it is not subject to legal hold. 

RESOURCE: Section 10.8 of the ABTC Employee Handbook – Records Management Policy.

Records Management

We Do The Right Thing, The Right 
Way.
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We Work Hard and Play Nice.
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We Work Hard 
and Play Nice.

We embrace the big 
challenges, facing them 
head-on by rolling up our 
sleeves and getting to
work, with individual 
contributions powering 
team collaboration for the 
greatest results.
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ABTC is committed to creating a safe and healthy work  

environment – a place where everyone’s voice is heard, where 

issues are promptly raised and resolved, and where  

communication flows across all levels of the company.  

Openness is essential to quickly resolve employee concerns, to  

recognize business issues as they arise, and to address the 

changing needs of our diverse workforce. 

Everyone should feel comfortable speaking their mind,  

particularly with respect to ethics concerns. Managers have a 

responsibility to create an open and supportive environment 

where employees feel comfortable raising such questions. We 

all benefit tremendously when employees exercise their power to 

prevent mistakes or wrongdoing by asking the right questions at 

the right times.  

ABTC will investigate all reported instances of questionable or 

unethical behavior. In every instance where improper behavior 

is found to have occurred, ABTC will take appropriate action. We 

will not tolerate retaliation against employees who raise genuine 

ethics concerns in good faith. 
 

RESOURCE: section 5.2 of the ABTC Employee Handbook – Cre-
ate a Culture of Open and Honest Communication.  

Open and 
Honest 
Communication

We Work Hard and Play Nice.
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We all deserve to work in an environment where we are 

treated with dignity and respect. ABTC is committed to 

creating such an environment because it brings out the 

full potential in each of us, which, in turn, contributes 

directly to our business success. We cannot afford to let 

anyone’s talents go to waste.

 

ABTC is an equal opportunity affirmative action  

employer, committed to providing a workplace that is free 

of discrimination of all types and from abusive, offensive, 

or harassing behavior. Any employee who feels harassed 

or discriminated against should report the incident to his 

or her manager or to the HR Department. 

All ABTC employees are also expected to support an 

inclusive workplace by adhering to the

following conduct standards:

• Treat others with dignity and respect at all times

• Address and report inappropriate behavior and  

comments that are discriminatory, harassing,  

abusive, offensive, or unwelcome

• Foster teamwork and employee participation,  

encouraging the representation of different employee 

perspectives

• Seek insights from employees with different  

experiences, perspectives, and backgrounds

• Avoid slang or idioms that might not translate across 

cultures

• Support flexible work arrangements for co-workers 

with different needs, abilities, and/or obligations 

• Confront the decisions or behaviors of others that are 

based on conscious or unconscious biases

• Be open-minded and listen when given  

constructive feedback regarding others’ perceptions 

of your conduct
 

RESOURCE: section 5.1 of the ABTC Employee Handbook 
– Respect for the Individual.

Respect for the Individual

We Work Hard and Play Nice.
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Management has the added responsibility for demonstrating, 

through their actions the importance of the company’s “Values” 

as stated in this Handbook. In any business, ethical behavior 

does not simply happen - it is the product of clear and direct  

communication of behavioral expectations modeled from the top 

and demonstrated by example. Ultimately, our actions are what 

matters. 

Managers must be responsible for promptly addressing ethical 

questions or concerns raised by employees and for taking the 

appropriate steps to deal with such issues. Managers should not 

consider employees’ ethics concerns as threats or challenges to 

their authority, but rather as another encouraged form of busi-

ness communication. At ABTC, we want the ethics dialogue to 

become a natural part of our daily work. 

RESOURCE: section 5.3 of the ABTC Employee Handbook – Set 
the Tone at the Top.  

Leading by 
Example

We Work Hard and Play Nice.
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We Care.
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We Care.

We are champions of each 
other, our shareholders, 
our customers, and our 
communities.

Embracing differences 
and curiosity, we value 
authenticity, mutual respect, 
openness, and inclusion. 
We’re all on the same team: 
team human.
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As part of our corporate values, ABTC are champions of each other, our shareholders, our customers, and 

our communities. Embracing differences and curiosity, we value authenticity, mutual respect, openness, and 

inclusion.  

We understand the importance of taking thoughtful action to create authentic, measured, meaningful, and 

sustainable change. We know that when we collaborate and strive for connection, we are stronger together. 

From cultivating diverse talent and perspectives, listening to employees and partners, and helping prioritize 

the needs of equity-deserving communities, we are united in our vision to Power the Future of Sustainable 

Energy. 

In our offices, laboratories, and worksites, we offer an inclusive environment where our team members feel 

comfortable bringing their authentic selves to work. We offer a high-performance workplace that empowers 

problem solvers, creative thinkers, and innovators to seek combined perspectives.   

Our workplace is a safe environment where our people are treated fairly – respecting and supporting human 

rights and nondiscrimination. This is rooted in our core values and standards set out in the ABTC Employee 

Handbook. 

Diversity, Equity, Inclusion, 
and Accessiblity at ABTC

We Care.
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Inspiring future generations and hiring from a talent 

pipeline are key to building the team we need to grow our 

company. ABTC is an equal opportunity employer and 

employment decisions are made without regard to race, 

color, gender, age, religion, national origin, ancestry,  

physical or mental disability, veteran status, sexual 

orientation, gender identity, caste, and other grounds for 

discrimination prohibited by applicable law. This policy 

applies to all terms and conditions of employment,  

including recruiting, hiring, placement, promotion, termi-

nation, layoff, recall, transfer, leaves of absence, compen-

sation, and training.  

 We offer our employees opportunities to build and 

advance their careers by promoting access to education, 

training and networking. From a clear articulation of what 

we stand for, to participating in community initiatives, our 

inclusive culture and social actions nurture professional 

growth and retention.  

We seek to recruit, develop, and retain the most talented 

people from a diverse candidate pool and create inclusive 

laboratory spaces and STEM opportunities that engender 

a diversity of perspectives. We accomplish this through:   

• Hiring practices that work to broaden the applicant 

pool

• Mentoring strategies to aid talent in transitioning 

into a new environment in a way that supports their 

success.   

RESOURCE: Section 7 of the ABTC Employee Handbook - 
Workplace Commitments.

Building 
a Diverse 
Workforce

We Care.
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ABTC is committed to cultivating an environment of 

respect, trust, and open dialogue to foster an environment 

of belonging.   

ABTC provides equal employment opportunities to all 

employees and applicants for employment without regard 

to race, color, creed, ancestry, national origin,  

citizenship, sex, or gender (including pregnancy,  

childbirth, and pregnancy-related conditions), gender 

identity or expression, sexual orientation, marital status, 

religion, age, disability, genetic information, service in the 

military, or any other characteristic protected by  

applicable federal, state, or local laws and ordinances. 

Equal employment opportunity applies to all terms and 

conditions of employment, including hiring, placement, 

promotion, termination, layoff, recall, transfer, leave of 

absence, compensation, and training. 

ABTC expressly prohibits any form of unlawful employee 

harassment or discrimination based on any of the  

characteristics mentioned above. Improper interference 

with the ability of other employees to perform their  

expected job duties is absolutely not tolerated.  ABTC 

Equal Opportunity 
Employer

We Care.

shall endeavor to make a reasonable accommodations 

for an otherwise qualified applicant or employee related 

to an individual’s physical or mental disability, sincerely 

held religious beliefs and practices, and/or any other 

reason required by applicable law, unless doing so 

would impose an undue hardship upon ABTC’s business 

operations.  

Any employees with questions or concerns about equal 

employment opportunities in the workplace are  

encouraged to bring these issues to the attention of the 

HR Director. 

RESOURCE: Section 7.1 of the ABTC Employee  
Handbook for more information. 
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ABTC is committed to the fair and equal employment of individuals with disabilities under the Americans with Disability 

Act (ADA). It is ABTC’s policy to provide reasonable accommodation to qualified individuals with disabilities unless the 

accommodation would impose an undue hardship on the company. ABTC prohibits any harassment of, or discriminatory 

treatment of, employees or applicants based on a disability or because an employee has requested a reasonable  

accommodation. 

It is the policy of ABTC to prohibit harassment or discrimination based on disability or because an employee has requested 

reasonable accommodation. ABTC prohibits retaliation against employees for exercising their rights under the ADA or 

other applicable civil rights laws.  

RESOURCE: Sections 7.3 and 7.7 of the ABTC Employee Handbook – Harassment and Complaint Procedure.

Reasonable Accommodation 

We Care.

ABTC is committed to the fair and equal employment of individuals with disabilities under the ADA. It is ABTC’s policy to 

provide reasonable accommodation to qualified individuals with disabilities unless the accommodation would impose 

an undue hardship on the Ccompany. ABTC prohibits any harassment of, or discriminatory treatment of, employees or 

applicants based on a disability or because an employee has requested a reasonable accommodation. 

It is the policy of ABTC to prohibit harassment or discrimination based on disability or because an employee has  

requested reasonable accommodation. ABTC prohibits retaliation against employees for exercising their rights under 

the ADA or other applicable civil rights laws.  

RESOURCE: Sections 7.3 and 7.7 of the ABTC Employee Handbook – Harassment and Complaint Procedure.

Anti-Harassment  
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Protecting the safety of our employees and visitors is the 

most important aspect of running our business. ABTC is 

committed to providing a safe, healthy, and professional 

work environment and we follow all laws regarding work-

place safety and health.  

All employees have the opportunity and responsibility to 

contribute to a safe work environment by using  

commonsense rules and safe practices and by notifying 

management when any health or safety issues are present. 

All employees are encouraged to partner with  

management to ensure maximum safety for all.  

In the event of an emergency, notify the appropriate  

emergency personnel by dialing 911 to activate the medi-

cal emergency services. Any workplace injury, accident, or 

illness must be reported to the employee’s manager or HR 

Director as soon as possible, regardless of the severity of 

the injury or accident.  

RESOURCE: section 11.4 of the ABTC Employee Handbook 
– Commitment to Safety.  

Commitment 
to Safety

We Care.
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ABTC maintains a drug-free and alcohol-free work 

environment that is safe and productive for employees 

and others doing business with the company. 

The unlawful use, possession, purchase, sale, or  

distribution of, or being under the influence of, any illegal 

drug, or controlled substance (including medical  

marijuana) while on company or client premises or while 

performing services for the company is strictly prohibited. 

ABTC also prohibits reporting to work or performing  

services under the influence of alcohol or consuming 

alcohol while on duty or during work hours. 

To ensure compliance with this policy, substance abuse 

screening may be conducted in the following situations: 

For cause: Upon reasonable suspicion that the employee 

is under the influence of alcohol or drugs that could affect 

or have adversely affected the employee’s job  

performance. 

Random: As authorized or required by federal or state law. 

Compliance with this policy is a condition of employment. 

Employees who test positive or who refuse to submit to 

substance abuse screening will be subject to termination. 

Notwithstanding any provision herein, this policy will be 

enforced at all times in accordance with applicable state 

and local law. 

Any employee violating this policy is subject to discipline, 

up to and including termination, for the first offense. 

RESOURCE: Section 11.1 of the ABTC Employee Handbook 
- Drug-Free and Alcohol-Free Workplace.  

Drug-Free and 
Alcohol-Free 
Workplace 

We Care.
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ABTC is committed to providing a safe, violence-free workplace for our employees. Due to this commitment, we discourage  

employees from engaging in any physical confrontation with a violent or potentially violent individual or from behaving in a 

threatening or violent manner.  

Threats, threatening language, or any other acts of aggression or violence made toward or by any employee will not be tolerated. 

A threat may include any verbal or physical harassment or abuse, attempts to intimidate others, menacing gestures, stalking, or 

any other hostile, aggressive, and/or destructive actions taken for the purposes of intimidation. This policy covers any violent or 

potentially violent behavior that occurs in the workplace or at company-sponsored functions. 

All ABTC employees bear the responsibility of keeping the work environment free from violence or potential violence. Any  

employee who witnesses or is the recipient of violent behavior should promptly inform their manager or HR Director. All threats 

will be promptly investigated. No employee will be subject to retaliation, intimidation, or discipline as a result of reporting a threat 

in good faith under this guideline. 

Any individual engaging in violence against the company, its employees, or its property will be prosecuted to the full extent of 

the law. All acts will be investigated, and the appropriate action will be taken. Any such act or threatening behavior may result in 

disciplinary action up to and including termination. 

ABTC prohibits the possession of weapons on its property at all times, including our parking lots and company vehicles.  

Additionally, while on duty, employees may not carry a weapon of any type. Weapons include, but are not limited to, handguns, 

rifles, automatic weapons, knives that can be used as weapons (excluding pocket knives, utility knives, and other instruments 

that are used to open packages, cut string, or for other miscellaneous tasks), martial arts paraphernalia, stun guns, and tear gas. 

Any employee violating this policy is subject to discipline up to and including termination for the first offense.  

We reserve the right to inspect all belongings of employees on its premises, including packages, briefcases, purses and  

handbags, gym bags, and personal vehicles on company property. In addition, ABTC may inspect the contents of lockers, storage 

areas, file cabinets, desks, and workstations at any time and may remove all company property and other items that are in  

violation of company rules and policies. 

RESOURCE: Section 11.3 of the ABTC Employee Handbook – Workplace Violence Prevention.  

Workplace Violence Prevention

We Care.
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We Leave Things Better Than We 
Found Them.
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We Leave Things 
Better Than We 
Found Them.
We are forward thinkers and 
doers, seeking innovative 
ways to solve problems 
and challenge the status 
quo to better the world now 
so future generations can 
thrive.
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Our ESG-principled approach works to create a closed-

loop circular economy for battery metals that champions 

ethical and environmentally sustainable sourcing of  

critical and strategic materials.

Every day, ABTC employees work to improve and refine 

ways to supply sustainable, lower-environmental impact, 

and domestically sourced battery metals that can help  

address climate change and support a lower carbon 

future.  It is at the core of everything we do and drives us 

forward.

Committed to 
Sustainable 
Solutions

We Leave Things Better Than We 
Found Them.
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As we grow as a company, our corporate environmental 

and social responsibility programs will grow and mature 

as well. With intention and respect, we will evolve our 

impact programs alongside our employee and community 

stakeholders to ensure that our environmental and social 

footprints have impacts that are ‘glocal’, mutually  

beneficial, and inclusive of community-defined needs.

We are committed to being environmental stewards, good 

neighbors in the communities in which we work and live, 

and creating safe and healthy environments for our  

employees. As part of living our values and investing in 

our people, we are cultivating a culture at ABTC, through 

demonstration of our actions, is working to set new  

standards in our industry, and leading with our  

commitment to and accountability for social and  

environmental responsibilities.

Responsible 
Recycling 
and Resource 
Stewardship

We are proud to support our communities and to be 

good neighbors. We have support for our local  

communities through active participation in civic 

organizations, community-based sponsorships, and 

local events.

Community 
Vitality

We Leave Things Better Than We 
Found Them.
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